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I 3arajabHi moJ10KEeHHA

3acand BHUKOPUCTAHHS aBTOMAaTHM30BAHOI CHUCTEMH JIOKYMEHTOOOITY Cyay
po3polisieHi BiAMOBIAHO A0 BuUMoOr Kojaekcy aIMiHICTPaTUBHOIO CYJOYMHCTBA
VYkpainu, 3akony Ykpainu "lIpo cymoyctpiii 1 ctaryc cynmniB", IlomoxeHHs mpo
aBTOMAaTU30BaHy CUCTEMY JTOKYMEHTOOOITY Cyay, 3aTBEpIKEHOro pimeHHsM Panu
cynaiB Ykpainu Bin 2 kBitHA 2015 poky Ne 25 Ta moromxeHoro Hakazom Jlep>kaBHOi
cynoBoi aamiHicTpanii Ykpainu Big 2 kBiTHA 2015 poky Ne 45.

1.1.11peameT pery/il0BaHHA

1.1.1. TlpaBoBe peryirOBaHHS BIIHOCHH, TOB’SI3aHUX 13 (PYHKIIOHYBaHHSIM
aBTOMAaTU30BaHOI CHCTEMH JOKYMEHTOOOITY CyAy, 3IiHCHIOEThCS MMM 3acajaMH,
[ToymokeHHSAM TIPO aBTOMATH30BaHY CHUCTEMY JOKYMEHTOOOITY Cyay BiIIOBITHO JI0
3akoHiB Ykpainu «IIpo enekTpoHHI JOKYMEHTH Ta €JIEKTPOHHUU JOKYMEHTOOOIr»,
«IIpo enexrponnuii mudposuit mianuc», «lIpo iHbopmariro», «IIpo moctynm mo
nyoniuynoi iHdopmanii», «IIpo moctym mo cymoBux pimeHb», «[Ipo 3axuct
iHpopMalii B iHGOpMaIIMHO-TeIEKOMYHIKAIIMHUX cuctemax», «lIpo 3axuct
NEPCOHATIBHUX JIAaHUX» Ta 1HIIUX HOPMATUBHO-TIPABOBUX AKTIB.

1.1.2. llumu 3acagaMu BHU3HAYAIOTHCS MOBHOBAXKECHHS Ta IMOPSIOK PO3TIISATY
306opamu cyaaiB JIOHEIBKOTO amnesamiiHOTo aaMIHICTpaTUBHOTO Cyay (maii — cynm)
IIUTaHb CTOCOBHO (DYHKIIIOHYBaHHS aBTOMATH30BaHOI CHCTEMH JOKYMEHTOOOITy
CyZly, OCOOJIMBOCTEH aBTOMAaTH30BAHOT'O PO3MOJIUTY CIPAB MK CYIJISIMH Ta MOPSIKY
(dbopMyBaHHS TOCTIMHO-IFOUMX KOJIETiil CyAiB 3 YHEMOXJIMBJICHHSIM BIUIMBY Ha iX
dbopMyBaHHS 0Ci0, 3allIKaBICHUX Y pe3yJbTaTax CyJOBOTO PO3TIISAY CIIPaBH.

1.1.3. Tlopsmoxk pobOTH 3 JOKYMEHTaMH, SKI MICTITh iHpopMaIio 3
OOMEXKEHUM  JIOCTYlIOM, a TaKOoX JIepKaBHY TAEMHUINIO, PETYIIOETHCS
3aKOHOJJaBCTBOM, IO Ji€ Y 1K cdepi.

1.1.4. 3acajmamMu BUKOpPUCTAHHS aBTOMAaTHU30BAaHOI CHUCTEMH JOKYMEHTOOOIrY
CyZly HE PEeryiOoIOThCS MOPSIOK BEICHHS JIJIOBOJICTBA 3 MUTaHbh POOOTH 3 KaJpaMH,
IOJI0 3BEPHEHb TPOMANSIH Ta HajgaHHsA MyOniuyHO1 iH(opMaiii, (yHKIIOHATBHI
000B’sI3KM, MpaBa KOPHCTYBAadiB aBTOMATH30BAaHOI CHCTEMH, TOPSIOK peecTparrii
BXIJTHOI 1 BUXIJIHOI KOPECIOH/JICHIIIT Ta €TamiB i pyXy, BU3HAUYCHHS MPUCSIKHUX Ta
HapOJHUX 3acifaTeliB, MATOTOBKM CTAaTUCTUYHMX JAaHMX, Tepe/iadl CyJ0BHX CIIpaB
70 €JEKTPOHHOTO apXiBy, 3a0e3mnedyeHHs Oe3MeKH aBTOMATU30BaHOI CHCTEMU Ta
MOHITOPUHT (YHKI[IOHYBaHHS.



1.2. BusHaueHHsI TepMiHiB
1.2.1. HaBeneni y 3acaiax TepMiHH B)KUBAIOThCS B TAKOMY 3HAUEHHI:

3acadu 6UKOPUCMAHHA ABMOMAMU308AHOI CUCMEMU OOKYMEHMO000i2y cyoy
(mam — 3acaam) — 1e 3aTBEpIKEH1 pillIeHHSM 300piB CYIAIB BIAMOBIAHOTO CYAY
npaBuiia 3acTocyBaHHs [lofokeHHS PO aBTOMATHU30BaHY CUCTEMY JIOKYMEHTOOOIry
Cylly 3 ypaxyBaHHSIM FOPUCAMKIII Ta IHCTAHI[IHHOCTI CyJly, HOPM MpOLeCyabHUX
KOJIEKCIB Ta 3aKOHIB YKpaiHu»;

Kopucmyeau agmomamu3o6anoi cucmemu - CyIAs, TOMIYHUK CYJUII,
NpaliBHUK anapaTy CyAy, TeXHIYHUN aaMIiHICTpaTop (Ha MiJCTaBl HaKa3zy KepiBHHUKA
amaparty Cyay);

OpuUZinal  e/IeKMPOHHO20 OO0KyMeHma cyody - CISKTPOHHUU TMPUMIPHUK

JOKYMEHTa Cyay 3 OOOB'S3KOBUMH PEKBI3UTaMH, B TOMY YHUCII 3 EJICKTPOHHUM
mudposum nianucom (gami - ELIT) aBropa, uio He mijsrae peaaryBaHHIo;

OpUZIHATL e/IeKMPOHHO20 CY008020 PIiUIeHHsA - CICKTPOHHUNU MPUMIPHUK
cynoBoro pimenss 3 EIII cynni (rosoByrodoro cyaai abo cyaai-aonoBigada y pasi
KOJIET1aJIbHOTO PO3TJISAY CY/I0BOI CIIpaBy), 110 HE MIAJISATAE PelaryBaHHIO;

npasea Kopucmyeaua aemoMamu3o8anoi cucmemu - CYKYyIHICTb AiH, sKi
KOPHCTYBau aBTOMaTU30BaHOI CUCTEMHU Ma€ MPaBO BUKOHYBATH B 111l CUCTEMI;

NPOBAOIHCEHHA Y CYOO08Ill CnPagi - CYKYIHICTh MPOIIECYyTbHUX JTiH, TOB'I3aHUX
13 PO3IJISOM CYJIOBO1 CIIPABH;

cy0 — JloHEUbKUU amnenamiiHui aaMiHICTPATUBHUM CYJ, SKUHA PO3IIISIIAE B
anessAIifHOMY TTPOBAKEHH1 CIPAaBH B MOPSIKY aJIMiHICTPATUBHOTO CYJIOYMHCTBA, a
TaKOXK CIIPaBH IMPO OCKApKEHHS PIICHB, MM 4d OC3IIIIBHOCTI CyO’ €KTIB BIIAJIHUX
MMOBHOBAKEHB 1010 IPUTATHEHHS 10 aIMIHICTPaTHBHOI BIAMIOBITAIBHOCTI;

cyooea cnpaea - TIO30BHI 3asiBU, CKapru, MaTepiaiu aJMiHICTPaTUBHOTO
MPOBAKEHHS, TMOJAHHS Ta IHIINI MepeadadeHi 3aKOHOM MPOIeCyalbHI JOKYMEHTH,
[0 MOJAIOTHCSA 70 CYAYy 1 MOXYTh OyTH MPEAMETOM CYAOBOTO PO3IIIANY, a TaKOXK
CYZIOBI TIpolIeCyaibH1 JOKYMEHTH, 1[0 BUTOTOBIISIIOTHCS CY/IOM;

cyooee piuienHsa - POIECyaJbHUN JOKYMEHT, TOCTAHOBJICHUN CYJIOM T/ Yac
PO3TIIALY CYIOBOI CIIpaBU Ha Oyb-sKil cTajii cyaoBoro mpoiecy (yxBaia, pillieHHs,
BHUPOK, MOCTAHOBA, CYJOBUI HAaKa3, OKpeMa AyMKa Cy/Jii TOUIO);

paniwie 6U3HAYEHUIl Cy00s-0onogidau y cnpasi - CyIIs, SKOro Oyio
BU3HAYCHO CYIJCI0-OTOBIIaueM Yy ChpaBi 3 dYacy HAAXODKEHHS CIIpaBd 10
anessiiifHOro Cyay Ta 0 MOBEPHEHHS CIpaBH JI0 CyJy MEpIOi 1HCTAHIT MICHsS ii
aresNAIiiHOrO PO Y,



mpueana eiocymuicms cyodi - BIICYTHICTb Ha poOouomy micui Outbm 30
KaJICHJApHUX JHIB O€3MepepBHO B CYKYITHOCTI;

nocmiitno-0irvua KoJnezia cyodie¢ — KOJETid CYAJiB, M0 CKJIAJA€ThCs 3
OCHOBHOT'O CKJIaJly Ta PE€3€pBHUX CYJI/IIB;

(a63a14 mpunaoysmui nionyukmy 1.2.1. nyuxkmy 1.2 i3

3MIHaMU,  GHeCeHUMU  piuleHHIM  300pié  cy0oie
Jloneybkoco anensyitinoco aoMiHicmpamuero2o cyoy 6i0
29.03.2016 p. Ne 4)

OCHOBHUIL CK1a0 NOCMIUHO-0iI040l KoJe2ii — BU3HAYECHHUI NpPOLECyaTbHUM
3aKOHOJJAaBCTBOM KUIbKICHUM CKJIaJl CYJIIB, K1 3IHCHIOIOTh PO3TJIsi CIPABH 10 CYTi;

(nidnyHKm 1.2.1. nyuxkmy 1.2 Oonoeneno abzayom

YOMUPHAOYSMUM, — 32I0HO i3  3MIHAMU,  6HECEeHUMU
piwennsm 300pie  cyoodie Joneyvkoco aneisiyitiHo2o
aominicmpamuenozo cyoy 6io 29.03.2016 p. Ne 4)

pe3epsenuil cyoos (pezepeHi cyooi) nocmiitno-0irouoi konezii — cyaas (cyaui),
AKUN (K1) 3a71y4daroThCsl HA 3aMiHy cyial (CyaniB) — wieHa (WieHIB) OCHOBHOIO
CKJIaJly TIOCTIHHO-/I1104U01 KOJIeTii (32 BUHITKOM TOJIOBYHOYOro, cyaai0aonoBigaya) y
pazi HEMOJKJIMBOCTI OCTaHHIM (OCTaHHIMM) 3AIMCHIOBATH MpaBoCcyaas abo OpaTu
y4acTh y po3rJisiji (MIPOIOBKYBATH PO3TJISi) CYAOBHUX CIIPaB.

(ni()nyHKm 1.2.1. nynxkmy 1.2 Oonoeneno abzayom

n AMHAOYAMUM, 32I0HO i3 3MIHAMU, BHECEHUMU DilUeHHAM
360pis cyoois Jloneyvkoeo anenayitinoco
aominicmpamusrnozo cyoy 6id 29.03.2016 p. Ne 4)

1.3. Iixi Ta 3aBaanHs 3acan

1.3.1. 3acagum BU3HA4YaIOTh TMOPSAIOK BUKOpuUCTaHHS IlojoxkeHHs 1po
aBTOMAaTH30BaHY CUCTEMY JOKYMEHTO00Iry cyny (maini - [Tonoxkenns) B JloHenbkomy
anessIiiHOMY aaMIHICTPATUBHOMY CY/1 Ta 3a0€3MeUyIOTh:

00’€KTUBHMI Ta HEYNMEPEIHKEHUN PO3MOMII CYJOBUX CIpaB MK CYAISIMH 3
JOJIEp)KaHHSAM ~ TPHUHIMIIB  BUIMAJKOBOCTI Ta B  XPOHOJIOTIYHOMY  TOPSIKY
HAJXO/KCHHSI CYIOBUX CIPaB, 3 YpPaxXyBaHHAM 3aBAHTAKEHOCTI KOXHOTO CYIIi
(30a;T1aHCOBAHOTO HABAHTAXKEHHS );

IIEHTpalli30BaHe 30epiraHHs OPHTiHANIB EJIEKTPOHHUX JOKYMEHTIB Cyay Ta
THIINX MPOTECYaTbHUX JOKYMEHTIB, B TOMY YHCIIi OPHUTIHAJIB €IEKTPOHHUX CYyJIOBHX
pIllIeHb, BATOTOBJICHUX CYIOM;

CBOEYACHE BHECEHHS 0 aBTOMAaTHU30BAaHOI CHUCTEMHU JOCTOBIPHUX JaHUX
(1Hdopmallii Mpo CTaH PO3TISAAY CYIOBOI CIIPAaBU, OPUTIHAIIIB €JIEKTPOHHUX CYJIOBUX
pillieHb, BIAOMOCTEH Mpo HaOpaHHS CYJOBUM PIIICHHSM 3aKOHHOI CHJIM TOIIO) Ta



HaIpaBJIeHHs HEOOXIAHUX B1IOMOCTEH A0 €IMHOIO NEpPKABHOTO PEECTPY CYAOBHUX
pillIECHb.

1.3.2. 3acagu BpaxoBYIOTh MOKJIHUBICTh 3MIACHEHHS CYIIAMU (QYHKIIH 3
BIJIIIPaBJICHHS MPaBOCYIJS 3 YpaXyBaHHSAM IITATHOI YMCEIbHOCTI CYJ/IIB, HasBHOI Yy
CyJl KUIBKOCTI 3aJliB CYJOBUX 3acifaHb, PalllOHAJIbHOTO BUKOPHUCTaHHS poOOYOro
yacy, K 3 METOI HaJeXHOI MiJFOTOBKH CYIAIB A0 PO3TJSAy aaMIHICTPATUBHUX
CIpaB, TaK 1 3 METOI0 BUKOHAHHS MMOBHOBAXEHb, 10 O€3MOCEpPEeHbO HE MOB’A3aH1 3
BIJIIIPaBJICHHAM MpaBoCy s (MPOBEAEHHS y3arajbHEHb CY/J0BOi MPAKTUKH, HAaJJaHHSA
METOJIMYHOT IONNOMOTH, 3J{IHCHEHHS a/IMIHICTPATUBHUX TOBHOBAXEHB TOILO).

1.3.3. [Hmi nuTaHHA, W0 CTOCYIOTbCS (OpMyBaHHS KOJIETiId, a TaKoX
3IIACHEHHS] aBTOMAaTUYHOTO PO3MOALTY CpaB Ta (YHKIIOHYBAaHHS aBTOMATHU30BaHO1
CUCTEMHU JIOKYMEHTOOOITYy, IO TMpsSIMO HE BperyjiboBaHI UUMU 3acajaMmu,
perymtototbest [lonoxkeHHs M, Haka3amMu KEpIBHHMKA amapaTry Cylay Mpo BU3HAUCHHS
(GyHKIIOHATBHUX OOOB’A3KIB Ta MpaB KOPUCTYBadiB aBTOMATH30BAaHOI CHUCTEMU
JIOKYMEHTOO00ITY CYy.

I1 Po3moaist cyioBUX cipaB Mixk CyAAsIMH

2.1. IlpaBuia 3ailiCHEHHSI AaBTOMaTH30BAaHOT0 PO3MOIiJy CyA0BHX CIIPaB
MikK CyIISIMM.

2.1.1. IllomeHHo kepiBHMK amapaTy cyay (y pasl BiICYTHOCTI KepiBHHKa
amapaTy Cyay — 3aCTyIHHK KepiBHMKa amapary cyay abo ocoba, sKka BHKOHYE
000B’SI3KM KepiBHUKA amapary cyay) Ao 14-00 roauH BHOCUTH BIIOMOCTI J0
€JICKTPOHHOTO Tabemo 00iKy pobodoro dacy cyadiB iHGOpMaIlilo Mpo HasBHICTH
a00 BIICYTHICTBH CYHIJIIB Ha poOOUYOMY MicIll, TTepedyBaHHI CYI/IB Yy BIAMYCTIII a0o
BIIPSJDKECHHI BIJIIOBIIHO JIO0 HaKa3iB TOJOBU CYAYy, HAJIC)KHHMM YHHOM 3acBigycHI
KOIIii, IKUX BT KaJpoBOi poOOTH Ta JAEp>KaBHOI CIIy»)OH 11oeHHo 10 12-00 roauH
HaJla€ KEPIBHUKY amapary cyay ado HOTo 3aCTYITHUKY.

2.1.2. Komis Tabenmto 00JiKy BHKOPHUCTAHHS POOOYOTO HYacy IMIOAO CYIIIB
BIJIMTOBITHOTO CYJy, IO CKJIAMA€ThCA JUIsl BUIUIATH 3apOO0ITHOT TUTATH, BHOCHUTHCS
BIJIMOBIJATBHOI0 OCO0OI0 Cyny JO aBTOMAaTW30BaHOI CHCTEMH HE MIi3HIIIe
HACTYITHOT'O pOOOYOTO JHS IICIIS MiAMUCAHHS BOTO Tabems 32 BUMOTAMH MiAMYHKTY
2.3.8 myHkrty 2.3. [TomoxeHHs.

2.1.3. Po3nonin cymoBuX CIIpaB 3JIHCHIOETHCS B Cy/i B JICHb iX peecTparii, Ha
mijacTaBl 1HpoOpMallli, BHECEHOI JO aBTOMATH30BAaHOI CUCTEMH, YIMOBHOBAXKEHOIO
0co00r0 amapaTy Cyay, BIANOBIIAJIBHOIO 3a 3AIMCHEHHS aBTOMAaTH30BAaHOIO
pO3MOALTY CYIOBUX cCHpaB (HAaYyaJdbHUKOM BUIAULY peecTpalii CyAOBHX CIpasB,
CyZIOBO1 CTAaTUCTHUKH Ta y3araJlbHCHHS CYAOBOi MPAaKTHKKW a00 HOTO 3aCTYIMTHUKOM,



a0o0 0co0010, siIka BHUKOHYE (YHKIIT HadallbHMKa LbOTO BIAJAULY), BH3HAYEHOIO
BIJIMOBITHUM PO3MOPSKEHHSIM KEpIBHHUKA anapary cyay.

Peectpariist Ta po3noaut CyJOBUX CHpaB, sIKi 32 3aKOHOM MarOTh PO3TISIATUCS
HEBIJIKJITHO 3 METOI0 HEJOMYIICHHS MOPYUIEHHS KOHCTUTYLUIMHHMX MpaB rpOMaJsiH
(cynoBi cipaBu MOB’s13aH1 3 BAOOPYMM MPOLECOM, CIIPABHU 3 peajizalii npaB Ha MUPHI
30MpaHHs Ta 1HII1), MOXKe 3/1ICHIOBATHCS Y HepoOouHii yac Ta/abo HepoOOUHil 1EHb.

[loBTOpHMI aBTOMAaTH30BAaHUM PO3MOJALUT CIpaB Yy BHU3HAYECHUX 3aKOHOM
Bunaakax (y pasi, Koiu cyaas (cyaal) y nependadueHnx 3aKOHOM BHIAJKaX HE MOXKE
(He MOXyTh) MPOAOBXKYBATH PO3IJIS CHpPAaBH TOIIO) MOXE 3AlMCHIOBATHUCA Y
HEpOOOUMi Yac, BUKIIOYHO, 3 METOK CBOEYACHOTO PO3IIISAY CYAOBOi CIpaBU
(cynmoBuX cIipaB), MpU3HAYCHOT (MPU3HAUCHHX) HA [TOYATOK PoOOYOTro JHSI.

(nidnyHKm 2.1.3 nynkmy 2.1 Odonosueno abzayom 2,3,

32I0HO [3 3MIHAMU, 6HECEHUMU PIUEHHIM 300pie Cyo0ie
Jloneybkoco anensiyitino2o aOMiHICMpamuerHo2o cyoy 6i0
24.05.2017 p. Nel2)

2.1.4. Peectpamis Ta posnoaut cyaoBux cmpaB B KII «/[iumoBoacTBo
CIEIIATI30BAaHOTO CYIy» NPHUIHHIETHCS MMichs 25 depBHsA Ta 20 TpyaHS MOTOYHOTO
POKY Ha Yac MiATOTOBKH IMIBPIYHOTO Ta PIYHOTO CTATUCTUYHHUX 3BITIB, KPIM CIHpaB,
Kl 32 3aKOHOM MAaloTh pO3MVISIIATUCS HEBIAKIAAHO 3 METOK HEIOIMYIeHHS
MOPYIIEHHS KOHCTUTYLIHHUX MpaB IPoOMaJIsiH (Cy0Bi CIIpaBu MOB’sA3aH1 3 BUOOPYUM
IIPOIIECOM, CIIPABH 3 peajizailii mpaB Ha MUPHI 30UpaHHs Ta 1HIII).

(nidnyHKm 2.1.4 nynkmy 2.1 i3 3minamu 6HeceHuMU

piwennam  360pie  cyodie  [oneyvrkoeo anenayiinozo
aominicmpamusnozo cyoy 6io 24.05.2017 p. Ne 12)

2.1.5. Y cyni MoXke 3aCTOCOBYBATHUCH:

ABTOMAaTH30BaHHMKM PO3MOIUI CYJOBHUX CIpaB ITJI 9ac PEECTparii BiIMOBITHOT
CyZ0BOI CIIpaBy;

MaKeTHUN aBTOMATHU30BaHUM PO3MOLT CYJOBUX CIIPaB MICIs peecTpallii meBHO1
KUTBKOCT1 CYZIOBUX CIIPAB;

pO3MONUT CyIOBHX CIIpaB NUBSIXOM Tiepedadi CyAOBOi CIpaBU paHilie
BU3HAYCHOMY Yy CY/OBIiil cripaBi Cy/i;

BU3HAUCHHS CKJIAJIy Cyy 3 METOIO 3aMiHM CyA1 (CYAB);

MOBTOPHUH aBTOMATHU30BaHHUM PO3IOILIT CYJOBUX CIIPaB.

(ni()nyHKm 2.1.5 nynkmy 2.1 i3 3minamu, eneceHumu

piwenHam 360pie  cyoodie [oneyvkozco aneiayitiHo2o
aominicmpamusnozo cyoy 6io 29.03.2016 p. Ne 4)

2.1.6. He po3mogiIsfoThCA MIOAO0 KOHKPETHOTO CYAJI CYIOBI CIpPaBH, IO
Ha AN
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3a JIBa MICAIIl 10 3aKIHYEHHS] TOBHOBAXKEHb CYJIII;

(a63au Opyeuti, nionyuxkmy 2.1.6 nynkmy 2.1 euxnroueHui

piwennam 360pie  cy0oie Joneyvkozco aneiayitiHo2o
aominicmpamusnoz2o cyoy 6io 18.01.2018 p. Ne 3)

3a YOTHPHAMLATH JHIB 10 MOYATKy BIIMYCTKH CYIJi, SKIIO 1i TPUBAIICTH
CTAaHOBHTH HE MCHIIIC YOTHUPHAIIATH KaJICHIAPHUX JTHIB;

32 Tpu PoOOYMX JHI 10 MOYATKY BIANYCTKH CYAMAl, SKIIO 1i TPUBAIICTh
CTAaHOBHTH MCHIIIC YOTHPHAIIATH KaJICHIAPHUX JTHIB;

y Mepioj BIAMYCTKH CYJI;

3a OJIMH POOOYMI ACHB 0 BIPSIKEHHS (32 TpU poOOU1 JIHI - SKIIO TPUBAIICTh
BIJIPSI/IPKEHHSI CTAHOBUTH OUIBIIE CEMM KaJICHIApPHUX JIHIB) Ta B JHI mepeOyBaHHS
CYII1 Y BIIPSIKEHHI;

1] 9ac TUMYACOBO1 HEMpaIe31aTHOCT1 CYy/IIi;

3a OAWMH pOOOYMI JICHb JIO HAMpaBJCHHS CYyJJI Ha HABYAHHS, ITiIBUIICHHS
kBanmiikamii, i y4acTi y CEMIHApChKUX 3aHSTTAX, JISVIBHOCTI OpraHiB
CYIJIIBCBKOTO CcaMOBpsiAyBaHHs, Bumioi paau roctuilii Tomo 0e3 BIAOYTTS Yy
BIIPSKEHHS (32 HASIBHOCT1 HaKa3y TOJIOBU CYIY);

y AH1 nepeOyBaHHs CyJ1 HAa HaBYaHHI, MiABUINEHHI KBamidikallii, y4acTi y
CEMIHAPCHKUX 3aHSTTSX, AISJILHOCTI OPraHiB CyJIIIBCBKOTO caMOBpsiyBaHHs, Buroi
paay IOCTHINT TOmo Oe3 BIAOYTTS y BIAPSUDKEHHS (32 HAasIBHOCTI Hakaszy TOJIOBH
cyny);

y pasi mpu3HaueHHsS cyail wieHoM Bumioi kBamidikamiitHoi Komicii CyaiB
VYkpaiHnu - 3 MOMEHTY NPUNUHATTA PIICHHS PO MPU3HAYCHHS;

B IHINIMX TMepeAdaueHuX 3aKOHOM BHIIAJKaX, y SKUX CYIIs HE MOXe
3MIMCHIOBATH MIPaBOCYAIs 200 OpaTH ydacTh Y PO3IJISIIi CyIOBHX CIIPaB.

2.1.7. JIni, y sIKi HE PO3MOAUIAIOTECS MOA0 KOHKPETHOTO CY/IJIi CY/IOB1 CIIPaBH,
HE BPAxOBYIOTBhCS MPHU PO3PAXyHKY KOE(DIIIEHTYy HABAHTAKEHHS CYyIJ1I Ha MOMEHT
aBTOMATU30BAaHOTO PO3MOILTY CYJAOBOI CIIPABH.

2.1.8. HavanpHUK BinaiTy peecTpailii CyJOBUX CIpaB, CYJ0BOi CTATUCTUKH Ta
y3araJibHEeHHSI CyJOBO1 MPAaKTHUKKA a00 HOro 3acTymHUK, abo oco0a, sKa BUKOHYE
¢byHKIIi HaYalbHWKA ILOTO BiAATy (TOOTO oco0a, sika (akTHYHO 3AIHCHIOE
aBTOMATU30BAaHUW PpO3MOALT CIpaB) HECE TMEPCOHANBHY BIAMOBINATBHICTE 3a
3MIACHEHHS] aBTOMATU30BAHOTO PO3IMOAUTY CIpaB 3 JOTPUMAHHAM y CYJl MOPSAKY
pPO3MONUTY CYJOBHX CHpaB MDK CyIAsMu, mependadenoro crarrero 15-1 Kopekcy
aJMIHICTPAaTUBHOTO CYJIOUYMHCTBA YKpainu, [lomoxkeHHs Ta mux 3axoiB.

2.1.9.KepiBHEK amapaTy Hece TIEpCOHATBHY BiAMOBINATBHICTH 32 32a0€3MeUCHHS
NOTPUMAHHS y CyAl MOPSAKY pO3MOJAUTY CYAOBUX CHOpaB MK CYIJISIMH,
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nependayeHoro crarrero 15-1 Komekcy aaMiHICTpaTUBHOTO CYJOYMHCTBA Y KpaiHH,
[TonoxeHHs Ta X 3axo1B.

2.2. ABTOMATH30BaHMU PO3NMOALI CYIOBHX CIIPaB MK CyAASIMH.

2.2.1. CopaBu, mnigcyani JloHenpkoMy anensumiiHOMy aAMIHICTPaTUBHOMY
CYIy, PO3TIISIIAFOTHCS CYIIMU KOJIET1alIbHO.

2.2.2. ABTOMAaTH30BaHUM PO3MOJUT CYJOBUX CHpaB 3IHCHIOETHCS B
aBTOMATU30BaHIi CHCTEMI 3a TIPABUIIAMH:

i3 3arajJbHOTO CIMCKY CY/JIIB BU3HAYAIOTHCS CY/JII, SKi MalOTh ITOBHOBAKCHHS
1010 PO3IJISTY CYJ0BOT CIIPaBH HA MOMEHT aBTOMAaTHU30BaHOT'O PO3IOJILTY;

JUISL CYIJIiB, SIKI MAlOTh TOBHOB)KCHHS IIOJIO PO3TIIAIY CYJIOBOI CIIpaBU Ha
MOMEHT aBTOMATHU30BAHOTO PO3MOJLTY, 3IIMCHIOETHCS PO3PAXYHOK KOe(]IIIEHTIB
HaBaHTAKEHHS,

13 yucIa CyIiB, AKi MalOTh MMOBHOBAXXCHHS 1010 PO3TJISAY CYAO0BOI CIIpaBU Ha
MOMEHT aBTOMATH30BaHOTO PO3MOJLIY 3 ypaxyBaHHSAM 3aTBEP/DKCHUX IUMHU
3acagaMu TOCTIMHO-AIIOUMX CKJIAJIB KOJErid Cyay, BU3HAYEHHUX aBTOMATHU30BAHOIO
CHUCTEMOI0 KOe(III€HTIB HABaHTAXKEHHS 3HIMCHIOETHCS BHU3HAYCHHS CYyIIl s
O3Sy KOHKPETHOI CY/IOBOT CIIPaBH 32 IPUHITUIIOM BHIIAKOBOCTI.

2.2.3. BinnosigHo g0 myHkTy 2.3.23 Tlojio)keHHS TP aBTOMAaTH30BaHOMY
PO3MOALI CyIOBHX CIPpaB aBTOMATHU30BAHOK CHCTEMOIO BHM3HAYAETHCS CYIJIs-
JOTIOBIAaY 3 yucia Bcix cynmiB cyay. CymoBa crmpaBa poO3IIISIIAETHCS IOCTIHHO-
JII0YO0I0 KOJIETIEI0 CYIJIIB, IO CKJIQAy SKOi BXOJIUTh NMPU3HAYCHUN aBTOMATH30BaHOIO
CHUCTEMOIO CYJJIS-IONOBIIau, a KOJICTiS CYAJIB JJISI PO3TIIANY CIpaBu (HOPMYETHCS
aBTOMAaTH30BAaHOI CHCTEMOIO 3 WYHCJAa CYIJIIB OCHOBHOTO CKJIaay, a Yy pasi
HEMOXKJTMBOCTI BU3HAYUTH HEOOXIMHY KUIBKICTH CYJJIIB 3 YHCIA CYAJIB OCHOBHOTO
CKIaAy — 3 YHMCJIa Pe3epPBHUX CYIJIIB JaHOI KOJIETii, BU3BHAYEHUX DIMICHHAM 300piB
CYIJIiB, CTPOKOM Ha | KaJneHAapHUM piK.

(m'()nyHKm 2.2.3 nynxkmy 2.2 i3 3MIiHaMU, 6HECEHUMU

piwennam 36o0pie  cyoodie [oneyvkozco aneiayitiHo2o
aominicmpamusrnozo cyoy 6id 29.03.2016 p. Ne 4)

(a63a14 nepwiui nionynxmy 2.2.3 nynkmy 2.2 i3 sMinamu,

6HeCeHUMU  piweHHAM  300pie  cyodie  [[oHeybkoeo
anensayiuno2o aominicmpamusnozo cydy 6io 18.12.2017
p. Ne 25)

(a63a14 nepuwiuii nionyukmy 2.2.3 nyukmy 2.2 i3 sminamu,

BHeCeHUMU  piweHHAM  300pie  cyodie  [loneyvbkoeo
anenayitinozo aominicmpamugnoco cyoy 6io 19.03.2018
p. Ne9)
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VY pa3i HEMOXIJIMBOCTI BU3HAYMTHU CKJIAJ KOJETii 3 4uclia CyAAiB OCHOBHOTO
CKJIaJy Ta PE3epBHUX CYJAIB, ABTOMAaTH30BaHA CHCTEMa BH3HAYA€ CYIJIB, SKUX HE
BHCTAYae, 3 YUCIa BCIX CY1B.

(ni()nyHKm 2.2.3 nyukmy 2.2 i3 3MIHaMUu, GHeCEHUMU

piwennsam 300pie  cy0odie JoHneyvkozco aneiiyitiHo2o
aominicmpamuenoeo cyoy 6io 29.03.2016 p. Ne 4)

2.2.4. BuzHaueHHS CY/AJiB, K1 MalOTh TOBHOBAXKEHHS 100 PO3TIIAY CYI0BOI
CTHpaBd HA MOMEHT aBTOMAaTH30BAHOT'O PO3MOLTY, 3MIMCHIOETHCS 3TiTHO 3 BUMOTaMHU
nianyHkty 2.3.3 nyHkty 2.3 Ionoxenss, miamnyHkTiB 2.1.4-2.1.5 nynkry 2.1. 3acan 3
ypaxyBaHHSIM JOTPUMaHHS MMPaBUJI TIOE€THAHHS CYJ0OBHX CITPaB.

2.2.5. O6panHs cyAjal 3a BUNAJAKOBUM YHCIOM 3JIACHIOETHCS BIATOBIAHO 0
Koe(IliEHTY HABAaHTAXKEHHS CYJ1 HA MOMEHT aBTOMAaTU30BaHOT'O PO3MOALTY CY/I0BO1
CTIpaBHy.

2.2.6. KoedimieHT HaBaHTaXeHHS CyAJ1 Ha MOMEHT aBTOMAaTHU30BaHOI'O
PO3TOUTY CYIOBOT CITPaBH PO3PAXOBYETHCS 3a (HOPMYIIOI0 BH3HAYCHOIO MIIIMTYHKTOM
2.3.6. nyHkrty 2.3 IlosnoxeHHs

2.2.7. KoedimieHT ¢dopmMu ydacTi Cyaji B PO3TIIAAl aIMIHICTPATUBHOI CYJ0BO1
CIIPaBH BU3HAYAETHCS TAaKUM YMHOM: CYAJi-IONOBiAady | BIACOTOK, CyIAl — 4ieHY
xouerii 0,3 BigcoTKa.

2.2.8. 3nilicCHEHHS aBTOMATHU30BAaHOTO PpO3IMOJUTY CYJIOBUX ClpaB 0e3
ypaxyBaHHS TpaBWiI, 3a3HaueHUX y mianyHkTi 2.3.4 nyHkrty 2.3 TlomoxkeHHs Ta y
3acazax, He JI0MyCKa€eThCS.

2.2.9. Y BuUmanKy, SKIO CIpaBa PO3TISIAAETHCA SK CYIOM IEpIIoi 1HCTaHIIII,
Ipy aBTOMAaTU30BAaHOMY pPO3MOJAUIl CYIOBUX CIPAaB aBTOMAaTH30BAaHOK CHUCTEMOIO
BU3HAYAETHCS TOJIOBYIOUMM-CYS 3 YUCHA BCiX CcyaaiB cyny. CrnpaBa po3riisiiacTbes
MOCTIMHO-/IFOU0I0 KOJIETIEI0 CYIMIB, 10 CKIaAy SIKOi BXOIUTh TPU3HAYCHUN
aBTOMAaTU30BaHOIO CCTEMOIO TOJIOBYIOUHI-CYS.

2.2.10. Cyani MOXYTh BXOAUTH JO CKJIATy PI3HUX MOCTIHHO-AIIOYMX KOJETiH.
OCHOBHOIO JUIA CYJIJII € KOJIET1sI, JIe BiH € Cy/IJICIO-0TIOBi1a4eM.

2.2.11. Y cyni npamoroTh MOCTIHHO-TIF0Y1 CKIaAu KOJICTIH CY/IJIiB Ta Pe3epBHI
CyIJi, BHU3Ha4YeHl pimeHHAM 300piB cyamiB. Po3rmsim cmpaB 3aiHCHIOETBCS Y
OpPIEHTOBHO BHU3HAYEHI JHI TWXKHS IS KOXKHOTO CYHAJi-TomnoBinada. [[eHb po3rmsimy
CIIPaBH MOKE 3MIHIOBATHUCS BUXOJYH 13 (PAKTUIHUX 0OCTaBHH PO3TIISTY CIIPABH.

(ni()nyHKm 2.2.11 nynkmy 2.2 i3 3MiHaMU GHeCeHUMU

piwenHam 360pie  cyoodie [oneyvkozco aneiayitiHo2o
aominicmpamuenozo cyoy eio 19.03.2018p. N 9)

2.2.12. He 311 CHIOETHCST PO3MOJIUT CYIOBUX CIIPaB y pa3i BUKOHAHHS CYIIMA
1HII0T poOOTH, HE MOB’SI3aHOI 31 3IMCHEHHAM MOpaBocyIs (y3arajabHEHHSI CYJI0BOi
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MPAKTUKH, aHaji3y CTaHy 3/A1iCHEHHs CyJOYMHCTBA), 3a TMOJAHHSAM CYIJEI0
CIIy>k00BOi 3aIIUCKUA Ta BUYMHEHHS PE30JIIOLII FOJIOBOIO CYNy, IUISIXOM BIIKIIOYEHHS
Woro y Tabem BpaxyBaHHS poOOYOrO Yacy B aBTOMAaTU30BaHIA CHUCTEMI
JIOKYMEHTOO0O0ITY CyAy, Ha Yac, HEOOX1THUM JJ1s1 BUKOHAHHS 111€1 poOOTH.

2.2.13. Pe3ynbTaToOM aBTOMATU30BAHOI'O PO3MOJAUTY CYAOBHX CIIpaB €
MPOTOKOJI aBTOMATU30BAHOTO PO3MOALTY CYAOBOI CHpaBU MK CYAASIMHU, IO
ABTOMAaTHUYHO CTBOPIOETHCS ABTOMATH30BAHOK CHCTEMOIO BIJIMOBIAHO 1O BUMOT
mianyskTy 2.3.31 mynkry 2.3. [lonoxxeHHs.

(nidnyHKm 2.2.13 nynkmy 2.2 i3 3minamu, 6HeceHuMu

piwennsm 300pis  cy0odie J{oneyvkozco aneisyiiHo2o
aominicmpamuenoeo cyoy 6io 29.03.2016 p. Ne 4)

2.2.14.0aH049acHO 3 MPOTOKOJIOM aBTOMATHU30BAHOIO CHUCTEMOIO aBTOMATHYHO
dbopMyeThCsl 3BIT MPO BU3HAYEHHSI CKJIAJy KOJerii Cy/iB BiIMOBIAHO JO BUMOT
nianyHkty 2.3.33. nynkry 2.3. IlonoxxeHHs.

2.2.15. Jlo npoTOKOy Ta 3BITY aBTOMATHUYHO BKJIIOYAIOTHCS MPI3BUIIA CY/AJIIB,
SIK1 BXOJSITh JIO CKJIay KOJIETT 13 3a3HaUCHHSIM MPI3BHUIIA Cy/1J11-10MOB11a4a.

2.2.16. JocTtyn 1jisi KOPUTYBaHHS MPOTOKOJIY Ta 3BITY 100 aBTOMATHYHOTO
BU3HAUEHHS CKJIQQy KOJErii CyniB aBTOMAaTHYHO OJOKYEThCS aBTOMATH30BAHOIO
CHUCTEMOIO BIJIOBIIHO 0 BUMOT MiAnyHKTY 2.3.33. myHkTy 2.3. [lonoxxenns. ocTtyn
CYIJIIB JIO TIEPETJISIY BCIX MPOTOKOJIB Ta 3BITIB MO0 aBTOMAaTUYHOI'O BHU3HAYCHHS
CKJIaAy KOJerii Cy/1iB aBTOMaTU30BaHOT CUCTEMU HE MOXKE OyTH OOMEKEHHI.

2.2.17. TIpoToKO7A aBTOMAaTHYHOI'O BH3HAYEHHS CKJIAay KOJerii CyaaiB
PO3IPYKOBYETHCS, MIMUCYETHCS Ta TOJAETHCS 10 MaTepiajiB CyJ0BOi CITPaBH.

2.2.18. 3BiT mnpo BHU3HAYEHHS CKIaAy KOJErii cyaaiB Moxke OyTu
PO3IPYKOBAHUM JJIsI CITY’KOOBOTO BUKOPHUCTAHHS B CY/I.

2.2.19. Icnyrounii 1o 23 Gepesns 2015 poxy mopsAI0OK 3aMiHM YIEHIB KOJIETii
cynaiB (mata npuitHATTS [lopsnky) 306epiraeThes MO0 CIPaB, SKi HAMIAIUTH 10 CYyIy
1o 28 6epesns 2015 poky (mara BBenenss B Aito [lopsanky).

2.3. Bukiarouenuii

(nyHKm 2.3 posdiny 2 euxmouenuii 8ionosiono 0o

piwenna 360pie  cyodie [oneyvkozo — anenayiliHo2o
aominicmpamusrnozo cyoy 6id 29.03.2016 p. Ne 4)

2.4. Po3noij cy1oBHUX CIPaB HLJISIXOM Nepeaavi Cy10Boi CIPpaBu paHilie
BH3HAYEHOMY y CyIAOBil CIIpaBi Cyai.

2.4.1. CynoBi chpaBu, 0 HAIIWNUIM 13 CyAy KacalldHOI 1HCTaHINi MICHs
CKACyBaHHSI yXBaJ, SIKI MEPELIKOJKAIOTh MOJAIbIIOMY PO3IIISIAY CYIAOBO1 CIpaBU
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(kpiM yXBajd MpO 3aKpUTTSA, NMPUIUHEHHS MPOBAKEHHS), a TAKOX yXBaJl, SIKI HE
MEPEIIKOKAIOTh MOAAIBIIOMY PO3IJIANY CYIOBOI CIpaBH, MEPEAAIOThCA paHIIIe
BU3HAYEHOMY y CYAOBIN CIpaBl CyJJi-IONOBIAady, yXBaldy SIKHX CKacOBaHO YM Yy
MPOBAKEHH1 AKUX MepedyBaia abo nepedyBae CynoBa CIpasa.

(ni()nyHKm 2.4.1 nynxmy 2.4 i3 3minamu, 6HeceHuMu

piwennsam 300pie  cy0odie JoHneyvkozco aneiiyitiHo2o
aominicmpamusnozo cyoy 6io 29.03.2016 p. Ne 4)

2.4.2. Panimie BHU3HAYEHOMY B CYJOBIA CIpaBi CYJ/i-I0NOBilauyy TMepeIar0ThCs
TaKOX:

- Apyrl anessiiiiHi cKapru, U0 HaJAIMIUIM A0 CyAy Miciisd BU3HAYEHHS CYJIi-
JI0TIOB1/1aya y 11l Cy/I0BiM crpaB, SAKIIO MPOBAIKEHHS HE 3aKIHUEHO;

- CyIOBl CHpaBH, 110 HAIIANUIM AJiS BUPIMICHHS MUTAHHS OPO NPUAHATTS
JI0JIaTKOBOTO CYZIOBOTO PIIlIEHHS, BUIPABJICHHS OMHCOK Ta TMOMMJIOK, PO3’SICHEHHS
CYJIOBOTO DillIEHHS, IOBEPHEHHS CYI0BOTO 300pY;

- 3asiB Ta KJOMOTaHb 3 MPOLECYaJIbHUX NUTaHb, MOB’S3aHUX 3 BUKOHAHHSIM
CYJIOBUX pIllIeHb, IOJIaH1 10 CY/y, IO PO3IJISIaB CIPABY;

- 3asiBU NIPO B1THOBJIEHHS BTPAu€HOr'0 CYA0BOI0 IPOBAIKEHHS;

- 3asBM NPO 3a0€3MeUeHHsI I030BY, JOKa31B;

- 3asBHM PO MEPErJis] CyJOBOIO PILICHHS 32 HOBOBUSBIEHUMHU OOCTaBUHAMH 32
BUKJIIOYEHHSM BUIIAJIKIB, BU3HAUEHUX 3aKOHOM.

(ni()nyHKm 2.4.2 nynkmy 2.4 i3 3uminamu GHeceHUMU

piwennam  360pie  cyodie [oneyvrkoeo anenayiinozo
aominicmpamusnozo cyoy 6io 19.03.2018 p. Ne 9)

2.4.3. Y pa3i HaIXO/DKCHHS amleNsaIiiHuX CKapr, sKi MOJIaHl B paMKax OJHi€l
CIpaBH, aje Ha PI3HI CYI0B1 PpIIMIEHHS, TaKli CKaprud IepelarThCs paHillle
BU3HAYCHOMY CYJIJIi-I0IOBIIavdy, SKIIO MPOBAKEHHS HE 3aKIHYCHO.

(m'()nyHKm 2.4.3 nynkmy 2.4 i3 3aminamu GHeCeHuMU

piwennam 36o0pie  cyoodie [oneyvkozco aneiayitiHo2o
aominicmpamusrnozo cyoy 6id 29.03.2016 p. Ne 4)

2.4.4. Pe3ynbTaToM pPO3MOALTY CYJOBOI CIpaBH NUIAXOM Iepeaadi CyIAoBOI
CIIPaBM paHillle BU3HAYCHOMY y CYJIOBIH CIIpaBi Cy//l € TPOTOKOJ Tepeaadi CyI0BO1
CIpaBW paHillie BU3HAYCHOMY CKIJIay CYAy, IO CTBOPIOETHCS B aBTOMAaTHU30BaHIN
CUCTEM] HAYaJIbHUKOM BIIJIUTY pEECTparlii CyJOBUX CIpPaB, CylOBOi CTATHUCTHUKU Ta
y3arajJbHEHHS CYJOBOi MpakTUKH (abo ocoOu, sika BUKOHYE HOro OOOB’SI3KM)
BIIMOBIAHO 10 MANYHKTY 2.3.48. myHkTy 2.3. [lonoxeHHs.

2.4.5. Tlporokon mepemadi CymOBOi CHOpaBH paHillle BU3HAYCHOMY CYII
PO3IPYKOBYETHCS, MIAMUCYETHCS Ta IOJIAETHCS 10 MaTEePialiB CYJ0BOI CIIPaBH.
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2.4.6. Y pasi BIACYTHOCTI paHillleé BHU3HAYEHOTO B CYJOBIA cCIpaBi CyAji-
JomnoBijaya (3BUIBHEHHS, BIApaxXyBaHHA 31 WTaTy, TpuBaii (Ouibil 30 KameHIapHHUX
IOHIB Oe3mepepBHO B CYKYIHOCTI) BIAPSIKEHHSA, BIAMYCTKA, HENpaLEe3JaTHICTD,
TOILIO) CYAOBI CIpaBH, $KI MalOTh OYyTH MEpeAaHi paHillleé BU3HAYEHOMY CYIi-
JI0TIOB1Iayy 3 MIACTaB, nependadyeHux B nyHkrax 2.4.1 ta 2.4.2 nyskry 2.4 3acan,
MOXYTh OyTHM mepeJaHi Ha NOBTOPHUN aBTOMATU30BaHUM pO3MOALT CIpPaBU 3a
MMCbMOBUM PO3MOPSAKEHHSIM KepiBHMKA amnapary cyay (y pasl BiICYTHOCTI -
3aCTYNMHUKA KepiBHUKA amapaTy cyay abo ocoOH, sika BUKOHYE 00OOB SI3KU KEpIBHUKA
anmapary Ccyay), BUIAHOTO 3a pe3yjbTaTaMu poO3IJISAYy Cly’)KO0BOi 3aluCcKu
HavyaJlbHWKa BIAJAULY peecTpalii CyIOBUX CIpaB, CYAOBOi CTaTUCTUKUA Ta
y3araJibHeHHsI CyJ0BOi1 MpakTHKU (y pa3l BIACYTHOCTI — 3aCTyIHUKA HauyaJbHUKA
IILOTO B1JITY @00 0cO0H, sika BUKOHYE HOTO 00OB SI3KH).

(nidnyHKm 2.4.6 nynkmy 2.4 i3 3minamu 6HeceHUuMu

piutennsim  360pie  cyodie Jloneyvkozco anersiyitiHo2o
aominicmpamuenozo cyoy 6io 29.03.2016 p. Ne 4)

2.4.7. BukjiawodyeHu

(ni()nyHKm 2.4.7 nynkmy 2.4 suxmouenuil 6i0n06iono 00

piwenns  360pie  cyodie  [loneyvkoco  anenayiino2o
aominicmpamusrnozo cyoy 6id 29.03.2016 p. Ne 4)

2.5.I1oBTOpHUII ABTOMATH30BAHUI PO3MOALJI CYI0BHX CIPAB MK CYAAAMHU.

25.1. Y pa3i HEMOXIHMBOCTI TMPOJOBXKEHHS PO3TISAY CIpPaBU CYIJACHO-
JOTIOBIJa4eM ab0 OJHHUM 13 CYIJIIB-WICHIB KoJierii (BipaxyBaHHs 31 IITATy, MPU30B
Ha BIHCBKOBY cClIyxkO0y, TpuBami (O6utemr 30 KajdeHAapHUX JHIB O€3MepepBHO B
CYKYITHOCT1) BiIpSJIPKEHHsI, BIJIMTYCTKa, THMYacOBa HeIpale3aaTHICTh, TOIIO) CY/I0BI
CIIpaBU MOXXYTh OyTH Tepe/laHi Ha TMOBTOPHUN aBTOMATH30BaHWW PO3IOAUT CIIPABH
PO3MOPSAKEHHSIM KEpIBHUKA amapaTy Cy[ay, BUJAHOTO 3a pe3yibTaTaMHu PO3TIISALY
BMOTHBOBAHOI JIOMOBIIHOI 3alMCKH CY/Ji-0NOBIa4a, a BUKIIOYHO y pa3i Horo
TPUBAJIOI BIICYTHOCTI - CIOy>KOOBO1 3amMCKU HadadbHUKA BIIJIUTY peecTparlii
CYJIOBUX CIIPaB, CyJOBOI CTAaTUCTUKH Ta y3arajJbHEHHS CYJOBOI MPaKTUKHU (3a Horo
BIICYTHOCTI — 3acTylHWKa HadajJbHUKA I[HOTO BTy ab0 ocoOW, sika BHUKOHYE
000B’SI3KM HAaYAJIPHUKA BiAALTY).

(ni()nyHKm 2.5.1 nynkmy 2.5 i3 3MiHamMu HeceHuMu
piwennam 360pie  cyoodie [oHneyvkozco aneiayitiHo2o
aominicmpamuerozo cyoy 6io 29.03.2016 p. Ne 4)

(ni()nyHKm 2.5.1 nynkmy 2.5 i3 3miHamu @HeceHumu
piwennam 360pie  cyoodie [oneyvkozco aneaayitiHo2o

aominicmpamusrozo cyoy eio 19.03.2018 p. Ne 9)
2.5.2. TloBTOpHMIA aBTOMATH30BAaHUN PO3MOMALT CYJOBHUX CIPaB 3IHCHIOETHCS

3a MUCHMOBUM PO3MOPSAIKEHHSIM KepiBHUKA amapaTty cyay (y pasi BLACYTHOCTI -
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3aCTYNMHUKA KepiBHUKA amapaTy cyay abo ocoOH, sika BUKOHYE 00OB SI3KU KEpPIBHUKA
anapary Ccyay), BUJAHOTO 3a pe3yJbTaTaMH pO3IJIANY CIIy>KOO0BOi 3alUCKH CyAJi-
J0MOB1Jlaya, sKa IMOJA€TbCA HamepenoAHi abo B JA€Hb PO3IJSALy CHpPaBH, ¥y
BHU3HAYEHHUX 3aKOHOJJABCTBOM BHUIMA/IKaX:

(ni()nyHKm 2.5.2 nynkmy 2.5 i3 sminamu eHecenumu

piwennam 360pis  cy0die J{omeyvkoco anemiyitiHozo
aominicmpamusnoz2o cyoy 6io 24.05.2017 p. Ne 12)

BIJIBI/I, CAaMOBIJBIJl CyAAi-AonoBigaya abo cyaai (CyaaiB) - wieHa (4YJIEHIB)
KOJICT11;

HEJIOMYCTUMICTh MTOBTOPHOT y4yacTi cy i (CyIiB) B pO3IJIsl CY/IOBOi CIIpaBU
(BUsIBNIEHE TICIS TIepeiayi CpaBy Cyi-10M0BIIavy);

BIJICYTHICTh JOIYCKY a00 /J03BOJIy A0 poOOTH 3 JOKYMEHTAMHM, 110 MICTATH
iH(pOopMaIIio 3 OOMEKEHUM JOCTYIIOM;

NPUMTMHEHHS TOBHOBAXEHb  CY/AJI-A0MOBIAaYa  (IOCATHEHHS  65-pid4HOrO
BIKY,B1JIpaxXyBaHHs 31 IITaTy Ha miacTaBi noctaHoBu BepxoBHoi Pagu Ykpainu a6o
Vkazy IIpe3unenrta Ykpainu, ToI0);

TUMYacoBa BIJICYTHICTh CyAJi-ujeHa KOJErii Ha dYac pO3TJsiay CIpaBU
(BimmyCTKa, BIAPSHKEHHS, TAMYACOBa HEMPAIe3/1aTHICTh TOIIO).

(ni()nyHKm 2.5.2 nynkmy 2.5 Oonoeneno abzayom

wocmum, 32i0HO i3 3MIHAMU, BHECEHUMU PilleHHAM 300pi6
cyoo0ie Jloneyvbkozo anensayilino2o aoMiHICIPAmueHo20
cyoy 6i0 29.03.2016 p. Ne 4)

2.5.3. IloBTOpHUIT aBTOMATU30BAaHUM PO3IMOJLI CYIOBHX CIPaB 3IIHCHIOETHCS
3a MUCBMOBHUM PO3TOPSKCHHSIM KepiBHUKa arapary cyay (y pasi BIICYTHOCTI -
3aCTYITHUKA KepiBHUKA amapaTy cyay abo ocoOH, sika BUKOHYE 000B SI3KU KEpIBHUKA
amapary Ccyay), BUIAHOTO 3a pe3yjbTaTaMu pO3MNISIAY CIIy’)KOO0BOi 3alucKu
HaYaJlbHUKA BIJJIUTY peecTparlii CyJOoBUX CHpaB, CyAOBOi CTaTUCTUKUA Ta
y3araJibHEeHHS CyIOBOi NMPakTUKH (y pa3l BIACYTHOCTI — 3acTYIHUKA HadalbHUKA
pOTO BimATy abo ocoOu, sKa BHKOHYE HOTO OOOB'S3KM) Yy BH3HAYCHHUX
3aKOHOJJABCTBOM BHITaJIKaX:

y pa3i BUSIBICHHS OYEBUIHUX IMOMUJIOK B HAJAMITYBAHHSIX aBTOMATHU30BaHOT
CUCTEMHU JUIOBOJCTBA CyAy, IO MPHU3BEIH 10 TMOPYIICHHS MOPSAKY BU3HAYCHHS
cynnai (Komerii cyaaiB) s po3MIIAy CIpaBd, 3 000B’SI3KOBUM IMOBIIOMJICHHSIM TIPO
el BUMAJOK TOJOBH CyAy Ta aJMIiHICTpaTopa KOMIT IOTEPHOI MporpaMu
«/liT0BOJICTBO  CHEIIATi30BAHOTO  CyAy» MIISXOM  HAmNpaBlICHHS JUCTa JO
HepxxaBHoro mianpueMcTBa «lHpopmaliiiHi CyJI0B1 CHCTEMUY;

(ni()nymcm 2.5.3 nynkmy 2.5 i3 3miHamu 6HeceHuMU

piuennam 360pie  cy0odie [oHneyvkozco aneiayitiHo2o
aominicmpamusnozo cyoy 6io 29.03.2016 p. Ne 4)
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HEJIONMYCTUMICTh MOBTOPHOI y4yacTi cyal (CyIiB) B PO3IJIsiAl CYJOBOI CIIpaBU
(BusIBJIEHE 10 Mepeiadl CripaBu Cy1-10TOBIIaYY).

2.5.4. TloBTOpHMIA aBTOMATUYHUNA PO3MOALT 3 HABEJICHUX MIACTaB MPOBOIUTHCS
3 YUCJIa yCiX MPaIlOlYUX CYIJ1B 0€3 y4acTi BiICYTHBOTO, BIICYTHIX CYAA1/CyAaIB Ta
CYIJIB, sIKI HE MOXYThb OpaTH y4acTb B PO3IJISAl CIpaBH 3 MiACTaB, BU3HAYEHUX
3aKOHOM Ta 3 ypaxXyBaHHSM BHU3HAYEHOTO CKJIaJly MOCTIHHO-AII0OUYMX KOJErid Ta
MEePeITiKy pe3epBHUX CYIIB.

(nidnyHKm 2.5.4 nynkmy 2.5 i3 3minamu 6HeceHumMu

piwennsm 300pie  cyoodie Joneyvkoco anersiyitiHo2o
aominicmpamusnozo cyoy 6io 19.03.2018 p. Ne 9)

2.5.5. EnexTpoHHMI NPUMIPHUK PO3NOPSAIKEHHS KEPIBHUKA anapary cyay mpo
MOBTOPHUH aBTOMAaTHU30BAaHWK PO3MOJUI CIPAaBH BHOCUTBHCSA J0 aBTOMATHU30BaHOI
CHUCTEMH HE TMI3HIIIe HACTYITHOTO pOoO0YOro JHS, III0 HACTAE IMICIIT HOTO MiAMUCaHHS.

2.5.6. HeBupimeHni cyJqoBl cChopaBu 3a BMOTHBOBAHUM PO3MOPSKEHHSIM
KepiBHHKa amapary Cyay, 110 J0JA€ThCsS JI0 MaTepiajliB CIpaBH, MEPeIatoThes IS
MOBTOPHOT'O aBTOMATU30BAHOT'O PO3MOAUTY BUKIIOYHO Y pasi, KoM cyans (Cyadl) y
nepen0adyeHNX 3aKOHOM BHIIAJKaX, HE MOXE IMPOJOBKYBATH PO3IJISJ CIPABH.
[loBTOpHUII aBTOMATHM30BaHMI pO3MOALT BIIOYBAETHCSA JUIsI BU3HAYEHHS CYIII
(cynmiB) 3 METOIO 3aMiHM CY/1 (CyAaiB), 0 BUOYB (BUOYIIN).

2.5.7. Y BUMaJKy TUMYAcCOBOi HEMpAIE3/aTHOCTI, BIAPSJKCHHS, BIAMYCTKU
TOIIIO TOJIOBYIOYOTO CY/AJ1 Ha CTPOK, IO HE MPU3BOAUTH O MOPYIICHHS CTPOKIB
BUPIIICHHS CIPaBH, MIOBTOPHHUI aBTOMATU30BaHUI PO3IOI1T HE MPOBOIUTHCS.

2.5.8. Oco0wu, siki 6epyTh y4acTh y CIpaBi, HEBIIKIAJIHO MOBITOMIISIOTECS PO
HEMOXJTMBICTH MIPOBEJICHHS CYIOBOTO 3aCiTaHHS MMOMIYHUKOM T'OJIOBYIOUYOTO CY/III.

2.5.9. Pe3ynpTraToM IOBTOPHOTO AaBTOMATH30BAaHOTO PO3IMOALITY CYyI0BOi
CIIPaBH € MPOTOKOJ MOBTOPHOTO aBTOMATHU30BAHOTO PO3IMOALTY CYJOBOI CIIPaBU MiXK
CYyIJSIMUA BIJIMIOBITHOTO CYyIy, IO aBTOMATHYHO CTBOPIOETHCS aBTOMATHU30BaHOIO
CUCTEMOIO BIMOBIAHO 10 BUMOT MiAnyHKTY 2.3.53 nmynkty 2.3 TlomosxeHHs.

2.5.10. OgHOYaCHO 3 MPOTOKOJIOM aBTOMAaTH30BAHOK CHCTEMOIO aBTOMAaTHYHO
bopMy€eThCS 3BIT PO MOBTOPHUN aBTOMATHU30BAHHMM PO3MOJII CYJOBOI CIIPAaBU MiX
CyIJISIMH BIITIOBITHOTO CYIy, CKIAJCHUN 32 BUMOTaMHU IMiANyHKTY 2.3.53 nmyHKTY 2.3
[TonoxeHHs.

2.5.11. JlocTtynm cyamiB 0 TMEperyisay BCIX MPOTOKOJIB Ta 3BITIB IIOO
MOBTOPHOTO ABTOMATHU30BAHOTO PO3MOJAUTY CYIOBOI CHpaBH MK CYIJIIMHU
aBTOMAaTH30BAaHOI CUCTEMH HE MOKE OyTH OOMEKEHHIA.

2.5.12. TIpoTOKOJI TOBTOPHOTO aBTOMATH30BAHOTO PO3MOLTY CYAOBOI CIIpaBH
MDK CYAASIMUA PO3JPYKOBYETHCSA, MIJIMUCYETHCS Ta JA0JAETHCS 10 MaTepiaiiB Cya0BO1
CIIPaBH.
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2.5.13. 3BiT IpO NOBTOPHUI aBTOMATU30BaHHUI PO3MOJILI CYyJOBOI CIIPABH MIX
CYIIsIMU MOKe OyTH pO3apYKOBaHUH AJIs CIY>KOOBOTO BUKOPUCTAHHS B CY/II.

2.6. ABTOMATHM30BaHMI PO3MOJLJ CYyAOBUX CHPAB MiXK CyASIMHU MicJIsi
BiIIHOBJICHHSI POOOTH ABTOMATH30BAHOI CUCTEMU

2.6.1. 3HecTpyMJIEHHSI €JIEKTPOMEPEX] Cyny, BUXIJ 3 JaAy oOiajHaHHS abo
KOMII IOTEpPHUX MpOrpaM 4YM HACTaHHS IHIIUX OOCTaBHH, SIKI YHEMOXIIHBIIOIOTH
(GYHKITIOHYBaHHS aBTOMATH30BaHOI CUCTEMH Ta TPHUBAIOTH MOHAJ] I ATh POOOYHMX
nH1B, BiANnoBiMHO N0 [lonokeHHs (PIKCYIOThCS aKkTaMM, CKJIAJEHUMH KOMICIEIO i
roJIOBYBaHHSIM KEpiBHUKA amapaTy cyay (ado ocolu, sika BUKOHYE HOTo 00OB SI3KH),
13 3a3HAUCHHSIM Yy HHUX JlaTU, 4Yacy HACTaHHsA Ta 3aKiHUYCHHsS il BIAMOBIIHHUX
o0CTaBHH, MPUYMH BUHUKHCHHS, 3aX0/(iB, BYKUTHX JIJIS iX YCYHEHHS.

EnekTpoHHI NPUMIPHUKU 3a3HAYEHUX aKTiB BHOCATHCSA JO aBTOMATH30BaHOT
CUCTEMHU HE IIi3HIIIE HACTymHOr0 po00YOro JHS, IO HACTA€ IICHS YCYHCHHS
0o0CTaBUH.

2.6.2. ABTOMaTU30BaHUN  pPO3MOJLI  CYIJOBUX  CIpaB MDK  CyAJIsIMH
3IACHIOETHCS] HEBIIKIIAHO TICIS HAJaroKeHHs poOOTH aBTOMAaTU30BaHOT CUCTEMU
a00 Ha HACTYIMHUU pOOOYMIA JEHB MICIs YCYHEHHS 3a3Ha4eHUX y NMyHKTi 2.6.1. mux
3acaz oOCTaBUH.

2.6.3. Y BUIMaJKy 3HECTPYMJICHHS EJICKTPOMEpPEKi B TEpioa HaAXOHKEHHS
CYyIOBUX CIpaB, SKI 3a 3aKOHOM MAalOTh PO3TISJATUCS HEBIAKIATHO 3 METOIO
HEJOMYIIECHHS TOPYIICHHS KOHCTUTYIIMHUX TIpaB TpoMajsiH (CyAOBI CIpaBH,
MOB'53aHI 3 BUOOPYMM TIPOIIECOM), THUMYACOBE JKHUBJICHHS EJIEKTPOMEPExKi
3a0e3MeuyeThCsl 3a JAOMOMOTOI0 HAasBHOTO B CYIi elekTporeHeparopa. Ilpu mpomy
peecTpallis crpaB, iX aBTOMATH30BaHUN PO3MOJLI, MIATOTOBKA MPOLECYaTbHUX Ta
IHIIMX JOKYMEHTIB 10 CHpaBi, BiAOyBaeTbCcd y CIEIIaJbHO BIABEACHOMY
CIIy’k00BOMY MPUMIIIICHH], /e TEXHIYHO MOKHA 00JIAlITYBaTH €IEKTPOTEHEPATOP.

2.6.4. Y pa3i HactaHHs oOCTaBMH, BU3Ha4YeHMX y MyHKTI 2.6.1. mux 3acan,
PO3IOALT CYJOBHUX CIpaB, SKi 3a 3aKOHOM MAarTh PO3TJISIATHCS HEBIAKIATHO 3
METOI0 HEIOMYIICHHS MOPYIICHHS KOHCTUTYIIHHUX MPaB TPOMaJsH (CyAO0B1 CIIpaBH,
OB 's13aH1 3 BUOOPYUM MPOIIECOM, CYAOBI CIIPaBH MPO BCTAHOBIIEHHS a00 YCYHEHHS
oOMEXeHb MIOJI0 pealizallii mpaBa Ha MUPHI 310paHHs) 3AIMCHIOETECA KEPIBHUKOM
amapary cyay 3TiIHO YeproBOCTI 3a CHHCKOM CY/AJIB, CKIAJeHUM B andaBiTHOMY
MOPSAZIKY 3 YpaxyBaHHSM JaHUX Tabens o0JiKy poOo4Yoro 4yacy CynasiB Ta MyHKTOM
2.2.3 TlomoxeHHs.

2.6.5. He mi3nime HAcTymHOro poOOYOTO IHS MiCHs YCYHEHHS OOCTaBHH,
3a3Ha4eHUX y MyHKTI 2.6.1.mmx 3acag, 10 aBTOMATH30BAaHOI CHUCTEMH BHOCHTHCS
nependayeHa [lonokeHHsIM MPO aBTOMATH30BaHY CUCTEMY JOKYMEHTOOOIrY Cyay
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iHpopMarllis 13 3a3HAYEHHSAM Yy XPOHOJIOTIYHOMY TMOpPSAKY HOMepa Ta JaTu
(paKTUYHOrO HAJIXOHKEHHS KOPECHOHJEHIIl A0 CyAy, a TakoX iHpopmalis npo ii
PO3MOALI.

2.7. HeMoOXJUBICTb aBTOMATH30BAHOI'0 PO3NMOJALLY CYIOBHX CIIPaB MikK
CyAsIMH.

2.7.1. Y pa3i BU3HAUEHHS aBTOMATHU30BAHOIO CHCTEMOIO HEMOKJIMBOCTI
3MIHCHEHHS aBTOMAaTH30BAaHOTO (MMOBTOPHOTO aBTOMATH30BAaHOTO)  PO3MOILTY
CYJOBUX CHpaB BIANOBIAHO 10 mianyHkry 2.3.27 nynkry 2.3 IlonoxeHHs
aBTOMAaTH30BAaHOI CHCTEMOIO aBTOMATHU30BAHO CTBOPIOETHCS TPOTOKON  IIOJIO
HEMOJKJIUBOCTI aBTOMATH30BAaHOTO PO3MOJAUTY CYAOBHX CIpPaB MDK CYIISIMHU
BiZIIIOBIHOTO CY/y, 3pa30K SKOT0 3aTBepyKeHN [T0I0KEHHSIM.

2.7.2. OIHOYACHO 3 MPOTOKOJIOM aBTOMATH30BAHOK CHCTEMOIO aBTOMAaTUYHO
(bOopMy€eTHCS 3BIT MPO HEMOXKJIMBICTH ABTOMATHU30BAHOI'0 PO3MOJLTY CYJTOBUX CIIpaB
MDK CYIJSIMHU BIAMOBIJHOTO CYAY BUITMOBITHO JO BUMOT HiAMYHKTY 2.3.59. MyHKTY
2.3. IosoxeHHs.

2.7.3. JlocTtynm njs KOpWUTyBaHHSI TPOTOKOJIY Ta 3BITY IIOJ0 HEMOMJIMBOCTI
aBTOMATU30BAaHOTO PpO3MOAULY CYIOBHUX CIpaB MDK CYIJIsSIMH aBTOMATHYHO
OJIOKYETHCSI aBTOMaTHU30BaHOIO CUCTEMOIO.

2.7.4. JlocTyn cCyamiB 10 TMeperjisay BCiX MPOTOKOJIB Ta 3BITIB IOJO
HEMOXJIMBOCTI aBTOMAaTHU30BAHOT'O PO3IMOJAUTY CYAOBUX CIpPaB MK CYyIAsIMHU
aBTOMAaTH30BaHOI CUCTEMH HE MOXKe OyTH OOMEKCHHI.

2.7.5. TIpoToKOMI MO0 HEMOKJIMBOCTI aBTOMAaTH30BAHOTO PO3IMOJIUTY CYTOBHUX
CIIpaB MK CYIJISIMH PO3JIPYKOBYETHCS, MIAMUCYETHCSA Ta JOMAETHCSA O MaTepianiB
CYJIOBO{ CITpaBH BiJIMTOBIAHO 10 BUMOT MiANyHKTY 2.3.59. myHkTy 2.3. ITomoxxeHHs.

2.7.6. 3BIT PO HEMOXKJIIUBICTh ABTOMATHU30BAHOTO PO3MOJLITY CYIOBUX CIIPaB
MIX CYJIJIIMUA MOKe OyTH pO3pYKOBaHUH I CITy>KOOBOTO BUKOPUCTAHHS B CY/II.

2.7.7. Y pa3i ycyHeHHS OOCTaBHH, IO YHEMOXXJIUBIIOIOTh 3IHCHECHHS
aBTOMATU30BAaHOTO (ITOBTOPHOTO AaBTOMAaTH30BAHOTO) PO3MOJLIY CYIOBUX CIIPaB,
TaKWW PO3MOJIUT BiIOYyBAETHCS BIAMOBITHO 10 BUMOT [lomoxeHHS.

3.Ilepeaaya cy1oBHX CIIPaB JAJIsl MOJAJbIIOTO PO3IJISIY KOJIETIE€0 CyIIiB.

3.1. Ilicns aBTOMATHM30BaHOTO PO3MOJLTY CYJOBHX CIPAaB aBTOMATH30BAHOIO
CUCTEMOI0 HaYaJIbHUK BIIJLIY peecTpallii CyJIOBHX CIpaB, CYAOBOI CTaTUCTUKHU Ta
y3arajJbHEHHS CYJIOBOi MPAKTUKHU (3a MOro BIICYTHOCTI - 0c00a, sika BUKOHY€E HOTO
00OB’SI3KM)HE TMI3HIIIE HACTYMHOro poOOYOro JHS Mepelae CyAOBl CIpaBU
BU3HAYEHOMY aBTOMATH30BaHOK) CUCTEMOIO CY/1-I0NOBIIAYY.
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VY pasi TMMYacoBOi BIACYTHOCTI Cyai-nonoBigaya (10 30 xajneHJapHUX JTHIB
BIJIPSIZDKEHHSI, BIJIIYCTKA, THMYacoBa HEMpalE3JaTHICTh TOIIO), CYAOBI1 CIpaBU Ta
Marepianu, fKi MaloTh OyTH MepelaHl paHille BU3HAYEHOMY CYIAi-IONOBLAAYY 3
miJcTaB, nependayeHux B nmyHkrax 2.4.1 ta 2.4.2 nyukry 2.4 3acan, nepeaaroTbes
CYII-I0MOBIIa4y y JEHb, 3 SKOro CyIJs MPUCTYNUB JI0 BUKOHAHHA CBOIX
000B’ SI3KIB.

(ni()nyHKm 3.1 nynkmy 3 Oonosueno abzayom Opyeum,

32I0HO [3 3MIHAMU, GHECEHUMU DIUWEeHHAM 300pie cyooie
Jloneybko2o anensyitinoco aoMiHICmpamuero2o cyoy 6i0
29.03.2016 p. Ne 4)

3.2. Iudopmaris 100 MpolecyaibHuX i Ta CyAOBUX PIII€Hb BHOCUTHCA J10
aBTOMATHU30BAHOI CUCTEMHU BiJMIOBIIHUM MTOMIYHUKOM CY/III.

4. BHeceHHSsI 10 aBTOMATH30BaHOI CHCTEMH BiioMocTel 111010 HAOpaHHS
CYJI0BHM pPillIeHHSIM 3aKOHHOI CHJIH.

4.1. Bimomocti mnpo HaOpaHHS CYJOBUM pIIICHHSIM 3aKOHHOI CHUJIM 3a
pe3yiabTaTaMi  pO3TJISAAYy CYAOM BHOCATBCS /IO aBTOMAaTU30BAaHOI CHUCTEMH
BIJINTOB1IaJIBHUM TTOMIYHUKOM CY/III.

4.2. llepcoHanbHy BIANMOBIMAJIBHICTH 32 CBO€YaCHE BHECEHHS  JI0
aBTOMAaTHU30BaHOI CHCTEMH BiJIOMOCTEH Mpo HAOpaHHS CYJOBHM PIIICHHSIM 3aKOHHOT
CHWJIM 3a pe3ysibTaTaM{ PO3TJISAAY CIIPaBH, HAMPABICHHS TaKUX BIIOMOCTEH 0
€IUHOTO IEPKABHOTO PEECTPY CYAOBHUX PIIIEHb HECE TOMIYHHK CYJIIL.

4.3. TlepcoHalbHY BIANOBIMANBHICTS 3a OpraHi3allifd B Cyai CBO€YaCHOTO
BHECCHHS JI0O aBTOMAaTH30BAaHOiI CHUCTEMH BIJIOMOCTEH TIpo HaOpaHHS CYIOBUM
PIIIICHHSM 3aKOHHOI CHJIM 3a pe3yJbTaTaMH PO3TJISy CIpaBU, HAMPABICHHS TaKUX
BiloMOCTE 10 €IAMHOTO JEPKaBHOTO PEECTPY CYIOBUX pIIIEHh HECe KEPIBHUK
amaparty Cymay.

4.4.Y cyni 10 aBTOMaTU30BaHOT CHCTEMH BHOCSATHCS BIJOMOCTI PO HaOpaHHS
CYJIOBHM DIIICHHSAM 3aKOHHOI CHJIM, SIKI HANPaBIISIOTHCS JO CIUMHOTO JEP)KaBHOTO
PEECTPY CYAOBHX PpIIICHh HE TMI3HINIE HACTYITHOrO poO0YOoro JHS  IiCIIs
BUTOTOBJICHHS Ta MIAMHACAHHS ITOBHOT'O TEKCTY BIAMOBITHOIO CYJIOBOIO PilICHHS. Y
pa3i NpUUHSTTS PIICHHS 32 HACTIAKAMHU PO3IIISTY Y MMCbMOBOMY MPOBAKCHHI - HE
MI3HINIE HACTYMHOTO poO0YOro MHS MICIsS HAOpaHHS CYJAOBUM PIIICHHSM 3aKOHHOI
CHUITH.

4.5. 'V pa3i nocraHoBjieHHS JIOHEIBKUM ameysIiiHuM aAMIHICTPATUBHUM
CYJIOM CYJIOBOTO PIIICHHS K CYJIOM IEpIIOi 1HCTAHIlII O aBTOMAaTU30BaHO1 CUCTEMH
BHOCATBCSL BIAOMOCTI MpO HAOpaHHS CYJOBUM PIIICHHSM 3aKOHHO1 CHJIH, SIKi
HaIIPaBIIIOTHCA 10 CIMHOTO JEPKaBHOTO PEECTPY CYAOBHUX PIllICHb:
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y pa3l yXBaJ€HHs pIIICHHS, SIKE HE MOXe OyTH OCKap>KeHe, HE II3HillIe
HACTYIMHOI'0 poO0YOro AHs MIC/IS BUTOTOBJEHHS Ta MIAMNUCAHHS MOBHOTO TEKCTY
BIJIMIOBITHOTO CYJOBOrO pINIEHHSA. Y pa3l NPUHHATTSA pIIIEHHS 3a HacliAKaMu
pO3MIIsAy Y MUCBMOBOMY MPOBAXKEHHI, - HE MIi3HIIIE HACTYMHOro poOOYOro JHS
icisi HaOpaHHS CYZAOBHUM PILIEHHSM 3aKOHHOT CHIIH;

y pa3i 3aKiHYE€HHsS CTPOKY /Jid TMOJAHHS amnessiiiHOi CKapru, SKIIO TaKy
cKapry He OyJ0 MOJIaHo;

y pa3i MOoJaHHA anessiiifHOT CKapTH, SKIIO CyI0BE PIIlIEHHS HE CKacOBaHO, HE
Mi3HIlIE HACTYMHOro po0oYOoro MHs IMicis OTPUMAHHSA BIIMOBIHOTO CYIOBOTO
pIlIEHHS Cyy aneNaliiHol 1HCTaHIIi].

4.6. YV cyal 10 aBTOMaTU30BaHOI CUCTEMHU B pasl MPUUHATTSA BIANOBIIHOTO
pIIEHHS] BHOCSATHCSA 3MIHU JI0 BIAOMOCTEN MpO HAaOpaHHS 3aKOHHOI CHJIM PILIEHHSM
Cyly mepiioi I1HCTaHIi, SKi HampaBISIOThCS 10 E€AMHOTO JIEPKABHOTO PEECTPY
CYJIOBUX pIillIEeHb HE MI3HIIIE HACTYMHOro poOOYOro IIHS MICIAS BUTOTOBJIEHHS Ta
MiAMUCaHHS MOBHOTO TEKCTY BIAMOBITHOTO CYIOBOTO pIlICHHS. Y pa3l NpUHAHATTS
pIICHHS 3a HaCHIIKaMu pO3IJIALy y NUCBMOBOMY MPOBAKEHHI - HE II3HIIIE
HACTYIMHOT'0 POOOYOro JIHA MiCis HAOpaHHS CYJOBHUM PIllIEHHSM 3aKOHHOT CHIIH.

5. Hapannsa indopManii npo cTad po3rJisiy Cy10BHX CIIPaB

5.1. Ha BuKOHaHHS BHUMOI 3aKOHY HaJa€ThCcs 1HGOpPMAIS IMIOAO JaTH
HAJXO/KEHHS CYIOBOi CHpPaBH 1O Cydy, €IWHOTO YHIKaJbHOTO HOMEpa CyI0BO1
CIIpaBU, HOMEpA MPOBAHKCHHS (32 HASIBHOCTI), MPI3BHUINA YYACHUKIB MPOIIECY, NaTH
Ta Yacy MpHU3HAYEHHS CYAOBOI CIIPaBU M0 PO3TJISAY, MICIS MPOBEACHHS CYIOBOTO
3acilaHHs, JaTH PO3TIISAY CYAOBOI CIpaBH, a TaKoXK iH(opMaIlis mpo HaAXOMKCHHS
aneNsIIiiHUX CKapr, 3asB MpO TMEperyisiy CyJAOBHX pillleHb 32 HOBO BUSBICHUMU
oOCcTaBUHAMH.

5.2. Bupgaua Komii CyZOBOTO pIillleHHS 3AIHMCHIOETHCS YIIOBHOBAXECHUMU
ocobamMu BiJMIOBITHO IO MPOILIECYaAThHOTO 3aKOHOAABCTBA 1 3akoHy Ykpainu "lIpo
JOCTYII JIO CYy/IOBHX PillleHb".

5.3. BuxonaBumii JOKyMEHT (GOPMYETHCS B aBTOMATH30BaHIM CHUCTEMI Ta
BHJIA€ThCS  (HAQJACWIAETHCSA)  BIAMOBIAHO  JI0O  YMHHOTO  3aKOHOJABCTBA B
PO3APYKOBAaHOMY BHIJISAI (IIUIAXOM PO3APYKYBAaHHS OPUTIHATY BiAMOBIIHOTO
EJIEKTPOHHOTO JOKYMEHTA CYAY).

5.4. Ha BeG-moptaymi CymoBOi Biagu YKpaiHU BIAMOBIIAIBLHOI 0COO0F0
II0JICHHO OMPWIIOIHIOETHCS 1H(pOpMallisl, BU3HAYEHA MIANYHKTOM 2.8.5. myHKTYy 2.8.
[TonoxeHHs.
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6. LlenTpanizoBane 30epiraHHs NpouecyajibHUX Ta iHIIUX JOKYMEHTIB,
BUI'OTOBJICHHUX Y CyJaXx.

6.1. EnexkTpoHHI NPUMIPHUKU CYIOBUX pIlIEHb Ta IHIIUX JOKYMEHTIB,
BUTOTOBJIEHUX Y CY/l, a TAKOX €JIEKTPOHHI MPUMIPHUKHM HaKa3iB KEPIBHUKA anapary
Cyly IIOAO BHU3HAYCHHS (PYHKIIOHATbHUX OOOB'A3KIB, IMpaB KOPHUCTYBadiB
aBTOMAaTHU30BaHO1 CUCTEMH, HaJlaHHS Ta M030aBJIeHHS MpaBa AOCTYIY 10 Hel (B TOMY
YHCIi BHU3HAUEHHS YIOBHOBaXXEHOI 0COOHM amapaTy Ccyay, BiamoBimanpHOI 3a
3MIACHEHHS aBTOMAaTH30BAaHOTO PO3MOAUTY CYIOBHX CIpPaB), PO3MOPSIKEHb
KepiBHUKA anapary CyAy 100 MPU3HAYCHHS TTOBTOPHOTO aBTOMATHYHOTO PO3MOALTY
CYJIOBUX CIIpaB, HaKa3iB T'OJIOBU CYyIy MPO BiApsSIKEHHS (PO CKACyBaHHS HaKa3iB
PO BIAPSIPKEHHS) CYIIB, PillieHb (BUTATIB 3 pillieHb) 300piB CyI/iB, aKTiB LI0/0
3HECTPYMJICHHS €IIEKTPOMEpEXi Cyay, BHUXOAY 3 JIaJy CepBepa aBTOMAaTHU30BaHOI
CUCTEMHU Ta IHIIMX YMOB, IO BIUIMBAIOTh Ha (DYHKI[IOHYBaHHS aBTOMAaTH30BaHOT
cucteMu BianoBimHO a0 IlonokeHHs, MPOTOKOMN Tepesadi Cyl0BOI ClpaBU paHilie
BU3HAUEHOMY Yy CYAOBIN CIpaBi Cy/Jl CTBOPIOIOTHCS B aBTOMATH30BaHINA CHUCTEMI 13
3aCTOCYBaHHSAM BOYJIOBAaHOTO PEAAKTOPY TEKCTIB 3 BUKOPHCTAHHSAM CIICIIAIBHUX
mabJIoHIB, SK1 Tepea0avyaroTh BUKOPUCTAHHS BIAMOBIAHUX IOJIIB BBOAY MOKA3HUKIB
13 TIepestiky B1IOMOCTEH MPO CYIOBY CIpaBy (Meperik MOKa3HUKIB Mepen0adyacThes
3MICTOM KOXKHOTO OKPEMOTO JIOKYMEHTA).

6.2. EnekTpoHHMI TPUMIPHUK KOXKHOTO JOKyYMEHTa 30epiracThCsi B
aBTOMaTH30BaHii cucteMi B ctaHi "Opwurinan" Tta 3acBimuyerbes EIIIT ocoOu, ska
mignucana e T0KyMeHT.

6.3. Jloctym s KOpUTYBaHHS 3a3HAY€HUX JIOKYMEHTIB aBTOMAaTHYHO
OJIOKYETBCSI aBTOMATHU30BAHOIO CHCTEMOIO BIATOBITHO 0 BUMOT MiAmyHKTy 2.9.1.
nyHKTY 2.9. [TonoxeHHs.

6.4. EnektpoHHa KapTka CyIOBOi CIpaBd pa3oM 3 EJIEKTPOHHUMH
JOKYMEHTaMH, 10 JO0AaHi 10 KApTKU CyJ0BO1 CIIPaBU, aBTOMATUYHO MEPECUIAI0THCS
710 IIEHTPaIbHOI 0a3M TaHWX aBTOMATU30BAaHOI CUCTEMU HE PiJIle OJHOTO pa3y Ha JBi
TOJIMHU BIJIMIOBITHO 10 BUMOT MiAMyHKTY 2.9.2. [TonoxeHHs.

6.5. Hawanpauk Binainy iHdopMaIitHux TeXHOJOTiH (a00 ocola, sika BUKOHYE
GyHKIIT HavYaJbHUKA BTy IHGOPMAMIMHUX TEXHOJIOTIH) HEce MepCOHAIbHY
BIIMMOBITAJIBHICT, 3a 30€piraHHs eJISKTPOHHUX JOKYMEHTIB B aBTOMAaTH30BaHIM
CHCTEMI.

/. HaicujiaHHA eJIEKTPOHHUX JIOKYMEHTIB 10 IepPKaBHUX PeECTPIiB Ta
iHpopMaLiMHMX CHCTEM iHIIMX JIePKABHUX OPraHiB i yCTaHOB.
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7.1. OpuriHaid €JIeKTPOHHHUX CYJOBUX pimenb, 3acBigueni ELII,
HaIpaBJSIIOTECA 10 €AMHOIO JEPKABHOTO PEECTPY CYAOBUX pILIEHb Y MOPSIKY,
BU3HaueHoMy llopsikoM BeleHHS €AMHOTO IEpKABHOTO PEECTPY CYAOBHX PIILIECHbD.

7.2. HapcunanHsg OpUTiHajiiB €JIEKTPOHHUX JOKYMEHTIB Cyly AO JEp KaBHHUX
peecTpiB Ta 1HGOPMAIIMHUX CHUCTEM IHIIMX JEp>KaBHUX OpPraHiB 1 YCTaHOB
3MIMCHIOETHCSI AaBTOMATU30BAaHOIO CHCTEMOIO B aBTOMATUYHOMY PEKUMI BIMOBIIHO
70 PpEerjaMeHTIB, 3aTBEPIKEHUX CIUIbHUMM Haka3amu JlepxkaBHO1 CyAOBOi
aaMIHICTpalil YKpaiHu Ta BIANOBIAHUX JEP>KaBHUX OPraHiB 1 yCTaHOB.

8. IlpukinueBi Ta nmepexiaHi MOJI0KeHHS.

8.1 3acamu BHKOpHCTAaHHS aBTOMATH30BAaHOI CUCTEMHU JIOKYMEHTOOOITY CYIy
3aTBEP/UKYIOTBCS PIIICHHSIM 300piB CY/JIIB Ta BHOCATBHCS JIO aBTOMATH30BaHOi
CHUCTEMH HE TI3HiIIe poO0YOro JIHS, 110 HACTAE TICTS MPOBEICHHS ITUX 300PiB.

8.2 'V pa3i BHeceHHS 3MiH 40 3acaJl BHKOPHUCTAHHS aBTOMAaTH30BaHOI
CUCTEMHU JOKYMEHTOOOIry cyay 300pu CyIJiB HOBHM pIIIEHHSM 3aTBEPIKYIOTh
3acanu BUKOPUCTAHHA aBTOMAaTHU30BaHOI CUCTEMH JOKYMEHTOOOIry Cyay B HOBIH
penaKiiii, iki BHOCATHCS /0 aBTOMATH30BaHOI CUCTEMH He Mi3HIIe podovyoro JaHs, 1o
HACTae€ TICTs MMPOBEICHHS ITUX 300PiB.

8.3  Jlani 3acaau BUKOPUCTAHHS aBTOMATHU30BaHO1 CUCTEMH JJOKYMEHTOOOIrY
cyny HabuparoTh YnHHOCTI 3 1 BepecHs 2015 poky.

8.4 BwuzHathm TakWMH, 10 BTPATHWJIM YHHHICTH PIlIEHHS 300piB CYyIiB
JloHenbKOro anessiiitHoro aaminictpatuBHoro cyny Bin 31 6epesns 2014 poky Nel4
«IIpo BU3HAYEHHS OCOOJMBOCTI PO3MOALIY CYAOBHX CIIpaB y aBTOMAaTH30BaHIM
CUCTEM1 JOKYMEHTO000Iry cyay», Bim 20 ciung 2015 poky Ne 5 «IIpo mpuBenenus y
BIJIMOBIIHICT, JI0 YMHHOTO 3aKOHOJABCTBA YKpaiHW BHYTPINIHIX HOPMATHBHO-
MPaBOBUX aKTIB CyAy», Bin 23 Gepesns 2015 poky Ne 7, Bim 23 Gepesnst 2015 poky
Ne8 «IIpo Bu3HaueHHs koedilieHTa (GopMU ydacTi CyqAl MPH PO3TISLAL CYHOBOi
cnpaBu [[OHEIPKOTO amessIiiHOro aJMiHICTpaTUBHOTO cyny», Bim 17 xBitHs 2015
poky Ne 13,Bim 28 kBitHa 2015 poky Ne 15, Bim 8 mumus 2015 poky Ne 19 «Ilpo
MPUIMHEHHS PeECTpallii crpaB B aBTOMaTU30BaHIi CHCTEM1 JOKYMEHTOOOITY Cyay Ha
9ac MiArOTYBaHHS MIBPIYHOTO Ta PIYHOTO CTATUCTUYHOTO 3BITY».



